FORMAT—In-class essay
(Any essay completed in a timed format—AP essays, in-class exams, etc.) 

INTRODUCTION: Two or three sentences of lead-in before your thesis. Keep it short. Mention author and title in the first sentence. End your introduction with your thesis. 
(Do not restate the prompt. Particularly, your thesis should not restate the prompt. 
Not: “Vivian Bearing’s character growth is outlined by the poem ‘Death Be Not Proud.’”

Instead: “Like the speaker of Donne’s ‘Death Be Not Proud’ Vivian uses intellect to hide from her fears—in her case, the fear of appearing weak and uncertain.”)
MULTIPLE BODY PARAGRAPHS: You’re writing fast, so anything that helps you stay structured is good. Your body paragraphs each need: 

1) Topic sentence (Do not use evidence in the topic sentence.)

2) Evidence (Quotes! Get to the evidence within about two sentences of beginning the paragraph—don’t spend forever making claims, since the main point of these paragraphs is to PROVE those claims.)

3) Analysis—Explain how each piece of evidence helps prove your thesis. Your analysis should be as close to the evidence as possible. 

Don’t give a big chunk with several pieces of evidence, then a big chunk of analysis. Rather, intersperse: Evidence and analysis, evidence and analysis, evidence and analysis. 

CONCLUSION: Your conclusion for an in-class essay can be very short, because you’re probably out of time at this point. If you have tons of time, write a full conclusion. Otherwise, a couple of sentences will do the trick. Do set the conclusion apart in its own paragraph. 
It’s not a bad idea to finish a few minutes early, because on the AP Test you can move from essay to essay at your own pace, and you may want to spend longer on one essay than on another. That said, it is a bad idea to get into the habit of finishing several minutes early. If you can do that, your essay should be more thorough. Write more. Prove it at greater length. 

FORMAT—PROCESS PIECE
(Any non-timed essay. The assumption is that you have written and rewritten this essay on your own before submitting it.) 

INTRODUCTION: AT LEAST three sentences of lead-in before your thesis. Introductions are proportional to your essay—longer essays merit more introduction. For a 3-5 page essay, five or so sentences is probably plenty.  
-Open with a hook to catch the reader’s attention. 

-Mention author and title within the first couple of sentences. 
-Include any background material we need to understand your thesis: Technical or philosophical terminology, historical context, necessary plot summary, reasoning too complex to be explained in the thesis itself… 

-Your real task, before the thesis, is to set up the problem or the question your essay will explore. Not the thesis, which provides a starting point for answering that question, but the question itself. 

-End your introduction with your thesis.
MULTIPLE BODY PARAGRAPHS: Your body paragraphs each need: 

1) Topic sentence (Do not use evidence in the topic sentence.)

2) Transitions (You can take a phrase, or even a sentence to transition into the argument of the paragraph. Transitions happen at the beginning of the new paragraph, NOT at the end of the previous paragraph.) 
3) Evidence (Quotes! Get to the evidence within two or three sentences of beginning the paragraph—don’t spend forever making claims, since the main point of these paragraphs is to PROVE those claims.)

4) Analysis—Explain how each piece of evidence helps prove your thesis. Your analysis should be as close to the evidence as possible. 

Don’t give a big chunk with several pieces of evidence, then a big chunk of analysis. Rather, intersperse: Evidence and analysis, evidence and analysis, evidence and analysis. 

CONCLUSION: Your conclusion should be a full paragraph (although it can be a short-ish one). Never less than three sentences, and probably at least four. 
-You do not need to restate your argument in your conclusion, although you MAY restate your argument at the beginning of the paragraph. 
-You must give the implications of your argument—Now that you’ve convinced me of your point, why is it important that I understand this point? What further insight into human nature does it give me? What further insight into the text you’re reading or its historical milieu? Do you want me to act based upon the information you’ve given me? What is cool about your argument?
